eHCS How to set up a New Rendering Doctor

Figure 1 Select the Rendering Doctors Program to Start
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1. Click Rendering Doctors System Tab
2. From the Rendering Provider Search page, click Add button
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Figure 2 Complete the Provider Demographics Data Entry Page (1

How to set up a New Rendering Doctor

Y Rendering Dostors | Faclities Y Gulk PaymentiERA |

[ Referring Phy

ICD9 Codes | Claims | Claims | _Clalm

EHEATHCARE Patient & Claims | Y ins.

T Repots | Messages |

l Administration -

|

User:
dering Doctors Tk
F 4 |
I scnoduiing ana gitling information | |
o First Name MI * Profession
[ALvAREZ-DLLARD | [TARGUINA |1 ONotHuman @ Medical O pental
Siite * Specialty Effective Date Termination Date
e | [FAMILY PLANNNG v| C e [
Category FTE Attorney
| 4 | ~]
Home Phone Work Phone Cell Phone =Contact
[z10) 2223723 | [(310) 2223723 | [(310) 2223723 | [TNA MORALES |
Other Phone Fax Email Address
[310y 2221883 | 310y 2223727 | [ehes@ehes.com |
*Social Security Number
000-00-0000 [ Deactivate
Comments
e license NUmber *Is a Sign Off Doctor? *Require a Sign Off Doctor?
010873 Oyes ®ne @ vyes Ono O sometimes
sUPIN Number *Newid =Default Sign Off Doctor
u | I | NELSON, ANITA v
'ITEX i ‘ ‘DEA & | *Billing Info
-
l
@ Bill as Group O Bill as Individual
*Pay to Address *Group Number NPT
() Receive Payments at Default Facilities Location [HAP40376F | [1134252008 |
O other (Receive Payments at this Address)
. Medicaid # Medicare Champus #
I | [HaP4oa7er | W I[c |
Blue Cross Blue Shield Railroad DMERC Region D
‘ | B e R I
B . .
1 [ ] |PemelOnivinfo
License & Delta ID & Medical Provider &

[_save | [(cancel | [ Delete | [Find Patient] [ Log |

Click Save when ready

wn e

Enter all the provider demographic information needed

Once the page refreshes, click the Scheduling and Billing Information Page button
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Figure 3 Complete the Provider Scheduling and Billing Data Page (2 of 2)
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1. Follow the numbered items shown on the image above
2. When you have completed your data entry, click Add to list button
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Figure 4 Select a Facility to Set Up an Appointment Book Profile
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1. When this page refreshes, click the pencil next to your service facility from the Edit /
View a Provider’s Existing Location(s) list

2. Click the Appt Schedule button as shown on the image above
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Figure 5 Set Up Appointment Schedules from the Appointment Book Profile
Window
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Note: If you are editing an existing schedule, click the pencil next the Effective date you
want to edit

1. If you are setting up a new appointment book, there will be no items shown in the
Appointment Schedule List, so go directly to Effective Date and begin there
a. If your appointment scheduler requires monthly changes, it is best to enter an

effective and termination date so that users do not schedule into a new
month where the provider schedules will differ

Follow steps one though 9

Click Add to List when you are finished

If you are setting up multiple schedules with different effective and termination

dates, always begin at Effective Date

PoN
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Figure 6 Select Set Appt Doctor Order button
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1. Once you have set up your providers’ schedules, click Rendering Doctors system tab
2. From this Renderer Search page, click the Set Appt Doctor Order button

Figure 7 Set Doctor Apt Order Window
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